
 
 
 
 
 
 
 
 
In response to your request, we are enclosing Preliminary Refund Questionnaire and a 
supply of claim forms. 
 
So that you may know of our procedure and requirements, it is suggested that you 
carefully read the enclosed instructions, then prepare and submit the Questionnaire Form.  
In Section #8 thereof, be certain to give the exact purpose for which the plane is used, not 
just personal flying or aircraft operations.  Your first claim should accompany this Form 
so that we may determine if you are filing correctly. 
 
With reference to Memorandum No. R-2 attached to the Instructions, a claim may be 
filed anytime within six (6) months from the month of purchase.  If you purchase avgas 
by credit card and file against the month of Billing, then the filing period is six (6) 
months from the month of Billing. 
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INSTRUCTIONS FOR AVIATION GASOLINE TAX REFUND CLAIMANTS 
 

It is first recommended to the new claimant that he carefully read the instructions below 
for applying for the tax refund.  If the directions are adhered to, you will experience no 
difficulty or inconvenience in securing any refund to which you may be entitled. 
 
For your information and guidance, the following is offered: 
 
1. Claimants are permitted to file but one claim per calendar month and this claim 

must cover all New Jersey tax paid aviation gasoline purchases made during that 
month. 

 
2. The month of purchase is determined by the date of delivery into the tank.  The 

date of payment or the period during which the fuel was used has no bearing.  
Hence, avgas purchased on the last day of January, and paid for and used during 
the month of February, must be included on claim filed against “Fuel Purchased 
During Month of JANUARY.  (See Section #1 of Form A-3711-MF.) 

 
The sole exception to the above is credit card purchases made from retail outlets.  
In such cases, the Motor Fuels Section will accept as the month of purchase the 
month of Billing as same appears on the monthly statement issued by the 
company with whom you have your credit card account, even though the credit 
tickets covered thereby are for purchases made in a preceding month.  ALL 
tickets involved must accompany the monthly Billing and the latter must be 
receipted by the Company with whom you have your credit card account to show 
payment has been made.  The Motor Fuels Section will return any out-of-state 
credit slips upon request. 
 
If filing claims against the month of Billing covering credit card purchases, 
Billing only must be receipted by the company with whom you have your credit 
card account. 
 
When filing against the actual month of purchase as shown on the credit cards, 
each ticket must then be receipted by the company with whom you have your 
credit card account. 
 
In lieu of receipting by the billing company of the monthly statement covering 
credit card purchases and if it may be reconciled with the amount shown as 
current or new charges, we will accept a copy of the cancelled check, front and 
back, as proof of payment of the Billing submitted. 
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3. In completing the Preliminary Refund Questionnaire, show only New Jersey 

plane estimates (Refund) in Section #7 and only the plane in Section #9 of the 
Questionnaire.  Upon receipt and acceptance of your Preliminary Refund 
Questionnaire, you will be notified of the Claimant’s code number assigned for 
your use.  Be certain this number appears in the space provided on all claims 
filed.  The importance of properly inserting your Code Number cannot be 
overemphasized, as its omission will delay approval of your claim.  Also, the 
Code Number assigned to you is for your sole and exclusive use.  It is not 
transferable.  This number should also be referred to in any mail to this office to 
expedite handling as it immediately identifies you as a registered refund claimant. 

 
4. The claimant’s name must appear on the claim form and supporting invoices in 

identically the same manner as it was shown on the Questionnaire.  For example, 
if you filed your Questionnaire under the name of John J. Doe, do not file claims 
as John Doe or J. J. Doe.  Give the name exactly as it appeared on the 
Questionnaire as filed by you. 

 
5. Your attention is directed to Section #2 of the claim form, “Statement of 

Purchases and Uses.”  Report on line (a) ONLY NEW JERSEY purchases of 
aviation gasoline purchased during the calendar month involved, or the Billing 
month covered.  Line (c) is self explanatory.  Under the “Purpose” column of 
Section #2, insert in the “Gallons” column opposite the proper use the number of 
gallons involved.  Thus, Lines 2 (a), (c) and Line 3 under the “Purpose” column 
will all be for 100% of New Jersey avgas. 

 
6. No claim should be filed until all of the avgas purchases for that particular month 

can be determined, or Billed, and that all receipted data for that avgas is at hand. 
 
7. Invoices submitted in support of claims:  Faulty or incomplete invoices are the 

cause of more claim rejections than any other feature.  This is unfortunate in that 
the claimant is only partially to blame, the larger responsibility in this connection 
lying with the supplier.  When purchasing avgas, be certain to give your name to 
the airport attendant the same as you gave on the Questionnaire. 

 
To be accepted, invoices must contain the full name of the claimant as purchaser, 
as shown by you on Questionnaire, the date of purchase or delivery, the number 
of gallons, the price per gallon and a statement or specific indication that the price 
paid per gallon includes the New Jersey Motor Fuels Tax.  In addition, invoices 
must be receipted in the full name of the supplier, or his representative, to show 
that the cost of the fuel and the tax thereon has been paid. 
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You do not report any car or taxable use, or any out-of-state avgas. 
 

8. Time limit for filing claims:  The Motor Fuels Tax Law provides a time limit for 
filing of refund claims.  In this connection, your particular attention is directed to 
Memorandum No. R-2 attached. 
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INVOICE ILLUSTRATION 
 
 
 
 
 
 
 
YOUR FULL NAME (PURCHASER) 
 
DATE, DATES OF PURCHASE OR PERIOD COVERED (1-1-77 Thru 1-31-77) 
 
 100 Gals. of Gasoline (Grade) @ .70   $70.00 
  Incl. State & Federal Taxes 
        or 
  All taxes Included 
 

*OR* 
 

 100 Gals. of Gasoline (Grade) @ .58  $58.00 
  Sales Tax   @ .08      8.00 
  Federal Tax   @ .04      4.00 
        $70.00 
 
RECEIVED PAYMENT OR PAID 7/10/77 
ABC Oil Co.      (FULL NAME OF SUPPLIER) 
Per ________________________________  (FULL NAME OF PERSON 
 (Full Signature)       RECEIVING PAYMENT) 
 
 
 
“Cash” is not sufficient for tax refund purposes, either as purchaser or receipt.  Sorry.  
Invoices lacking any of the above-noted items will be returned for such omissions. 
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INSTRUCTIONS FOR PROSPECTIVE MOTOR FUEL TAX REFUND CLAIMANTS 
 

 
 It is first recommended to the new claimant that he carefully read the form used 
for applying for refund, Form A-3711-MF.  If the directions and instructions contained 
on the form are adhered to, you will experience no difficulty or inconvenience in securing 
any refund to which you may be entitled. 
 
 For your information and guidance, the following is offered: 
 
1. Claimants are permitted to file but one claim per calendar month and this claim 

must cover all New Jersey tax paid purchases, regardless of use, made during that 
month. 

 
2. The month of purchase is determined by the date of delivery.  The date of 

payment or the period during which the fuel was used has no bearing.  Hence, fuel 
delivered on the last day of January, and paid for and used during the month of 
February, must be included on claim filed against “Fuel Purchased During Month 
of JANUARY.”  (See Section #1 of Form A-3711-MF.) 

 
The sole exception of the above is credit card purchases made from retail outlets.  
In such cases, the Division of Taxation, Motor Fuels Section, will accept as the 
month of purchase the month of billing as same appears on the supplier’s monthly 
statement, even though the delivery tickets covered thereby are for deliveries 
made in a preceding month or months.  ALL delivery tickets involved must 
accompany the monthly billing or statement and the letter must be receipted by 
the Supplier to show payment.  The Motor Fuels Section will return any out-of-
state delivery tickets upon request. 
 
If filing claims against the month of billing covering credit card purchases, billing 
or monthly statement only must be receipted by the company with whom you 
have your credit card account. 
 
When filing claims against the actual month of purchase as shown on the credit 
cards, each ticket must then be receipted by the supplier with whom you have 
your credit account. 
 

• In lieu of receipting by the billing company of the credit card purchases and so 
that it may be reconciled with the amount shown as current charges, we will 
accept a copy of the cancelled check, front and back, as proof of payment of 
billing submitted. 
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3. Upon receipt and acceptance of your Preliminary Refund Questionnaire, you will 

be notified of the claimant’s Code Number assigned for your use.  Be certain this 
number appears in the space provided on all claims filed.  The importance of 
properly inserting your Code Number cannot be overemphasized, as its omission 
will delay approval of your claim.  Also, the code number assigned to you is for 
your sole and exclusive use.  It is not transferable. 

 
4. The claimant’s name must appear on the claim form in identically the same 

manner as it was shown on the Questionnaire.  For example, if you filed your 
Questionnaire under the name of John J. Doe, Sr., do not file claims as John Doe 
or John J. Doe.  Give the same exactly as it appeared on the Questionnaire. 

 
5. Your attention is directed to Section #2 of the claim form, “Statement of 

Purchases and Uses.”  Report on line (a) gasoline purchased during the calendar 
month involved.  This means fuels subject to refund as well as fuels used for non-
refundable equipment such as trucks and pleasure cars operated on the public 
highway.  Lines (b) and (c) are self-explanatory. 

 
6. No claim should be filed until all of the fuel purchases for that particular month 

can be accounted for, by refundable or taxable consumption. 
 
7. Under the “Purpose” column of Section #2, insert in the “Gallons” column, 

opposite the proper use, the number of gallons used in each.  The total gallons 
shown at the foot of the “Gallons” column must be same as that shown on line (c) 
of Section #2. 

 
8. Consumption Records:  Under the provisions of R.S. 54:39-68, the establishment 

and maintenance of fuel consumption records is mandatory.  Such records must 
be preserved for field examination for a period of at least two years.  Failure to 
comply may result in assessment, loss of refund privileges, or both. 

 
9. Invoices submitted in support of claims:  Faulty or incomplete invoices are the 

cause of more claim rejections than any other feature.  This is unfortunate in that 
the claimant is only partially to blame, the larger responsibility is this connection 
lying with the supplier. 

 
To be accepted, invoices must contain the full name of the claimant as purchaser, 
the date of purchase or delivery, the number of gallons, the price per gallon and a 
statement of specific indication that the price paid per gallon includes the New 
Jersey Motor Fuels Tax.  In addition, invoices must be receipted in the full name 
of the supplier, or his representative, to show that the cost of the fuel and the tax 
thereon has been paid. 
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Insist that your supplier furnish you with invoices which conform to the 
illustration. 
 
In the case of roadside purchases for highway vehicles, the rural delivery ticket 
will suffice. 
 

10. Time limit for filing claims:  The Motor Fuels Tax Law provides a time limit for 
the filing of refund claims.  In this connection, your particular attention is directed 
to Memorandum No. R-2 attached. 

 
It is still necessary that claims be filed on a monthly basis for such prompt 
submission of claims, as in the past, will result in claims being processed 
routinely and checks being mailed promptly.  Delayed filing with the permitted 
period, while acceptable without extensions of time, will result in periodic 
processing and long delay in payment. 
 
If at any time you are uncertain about the proper procedure to be followed in 
preparing your refund claim, we ask that you contact the Division of Taxation, 
Motor Fuels Section, PO Box 189, Trenton, New Jersey, 08695-0189. 
 
 

INVOICE ILLUSTRATION 
 

100 Gals. Gasoline @ .32   $32.00 
 Incl. State & Federal Taxes 
  or 
All taxes included 
 

**or** 
 
100 Gals. Gasoline  @ .20   $20.00 
 State Tax @ .08       8.00 
 Federal Tax @ .04       4.00 
      $32.00 
        ________________________ 
Received Payment 3/1/71     Full name of supplier 
A B C Oil Co.       ________________________ 
Per _________________________    Full name of person 
 Full Signature         receiving payment 



 
 
 

 
  
 
 
MEMORANDUM NO. R-2 
 

“TIME OF FILING REFUND CLAIMS” 
 

The following provision of the Motor Fuels Tax Law, 54:39-67 of the Revised Statutes:  
is published for the information and guidance of all Motor Fuel Tax Refund Claimants: 
 
54:39-67 payment of refunds; time limit; false statements; fraudulent payments; 
misdemeanor.  Upon approval by the Director of such application a warrant shall be 
drawn upon the State Treasurer for the amount of such claim in favor of such claimant 
and such warrant shall be paid from the tax collected on motor fuel.  The application for 
reimbursements and repayments shall be filed with the Director on or before the last 
business day of the sixth month following that in which the fuels in question were 
purchased.  Any person or the member of any firm or the officer or agent of any 
corporation who shall make any false statement in any application required for the 
reimbursement and repayment of any taxes, or who shall collect or cause to be repaid to 
him or to any other person any such reimbursement or refund without being entitled to 
the same shall be guilty of a misdemeanor. 
 
The effect of this provision is to require all claimants to file their monthly Refund Claim 
on or before the last business day of the sixth month following the purchase month.  As 
an illustration, the Refund Claim for the month of January is due in this office on or 
before the last business day of July.  No extension after this date is authorized. 
 
 
      Very truly yours, 
      New Jersey Division of Taxation  
 
 
      
 
 


